Exercise 

Working with the Time Log

Objectives

To be able to identify common errors in completing the Time Recording Log.

Instructions

1. Examine the example time logs on the next page.  Attempt to spot any errors that were made completing the form, including arithmetic errors.  For each error that you identify, circle the error and make an annotation explaining what is incorrect.

Time Recording Log

	Name
	Error Example 1
	  Project
	Exercise 1


	Date
	Start
	Stop
	Interruption

Time
	Delta

Time
	Phase
	Comments

	1/7
	10:00
	12:00
	
	2 hr
	Design
	

	
	13:00
	14:30
	
	1.5 hr
	Code
	

	
	14:30
	15:00
	
	.5 hr
	Compile
	

	
	15:00
	16:00
	
	1 hr
	Test
	

	
	
	
	
	
	
	


	Name
	Error Example 2
	  Project
	Exercise 1


	Date
	Start
	Stop
	Interruption

Time
	Delta

Time
	Phase
	Comments

	1/8
	10:00
	10:25
	2
	23
	Design
	Phone call

	
	10:30
	10:50
	
	20
	Code
	

	
	11:00
	11:17
	1
	16
	Compile
	

	
	11:30
	12:02
	3
	32
	Unit test
	Phone call

	
	1:12p
	1:30p
	
	18
	Unit test
	

	
	
	
	
	
	
	


	Name
	Error Example 3
	  Project
	Exercise 1


	Date
	Start
	Stop
	Interruption

Time
	Delta

Time
	Phase
	Comments

	1/9
	14:20
	14:26
	
	6
	Design
	

	
	14:47
	15:09
	
	22
	Compile
	

	
	15:15
	15:48
	
	33
	Code
	

	1/10
	09:10
	09:55
	
	35
	Test
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